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1. Introduction 
The epunch day-of-event coordinator is responsible for the following tasks:  

Prior to the meet:  

 
Communicate with Meet Director/Course Setter to determine epunch tent 
location at the event, and what optional accessories (tent, battery) are 
necessary; 

 

Collect necessary equipment from storage unit or previous epunch 
coordinator; 

 

If using battery power, recharge deep-cycle battery overnight; 

 

Contact Epunch Coordinator (Ben Hall) to coordinate transfer of OE2003 files 
to the epunch computer.  

Day of the event:  

 

Transport equipment to meet site and set it up; 

 

Oversee and/or help run the equipment; 

 

Copy meet results file to storage media (thumb drive, CD-RW, etc); 

 

Collect and pack equipment at the end of the meet. Remember to turn off 
master (red) download station(s) with purple turn-off stick! 

 

Return equipment to storage unit or hand off to next epunch director; 

 

Email meet results file to Epunch coordinator.   

2. Finding the Equipment  

Find out from the previous epunch director where the gear is located; it may be in 
someone s garage, or in the club s storage unit, or both.  

Determine what equipment you will need. Here are a few things to keep in mind:  

 

You might not need the tent if there is already covered storage allocated 
for epunch at the event site. 

 

you might not need the battery if there is power within reach of an 
extension cord. 

 

The 2nd computer is only needed for large events  WIOL events and A-
meets are an example.  Consult with other meet staff to determine. 

 

Decide which printers you will need (see section on printers ). 
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3. Gear Checklist  

Make a copy of this page and take it with you to the storage shed to check off 
gear as you collect it.  You don t want to forget anything!  If you don t know what 
any of these look like, consult the photographs on the following pages.   

 

brown plastic contractor s tool box containing miscellaneous epunch gear;   

 

An opaque plastic box with a blue top containing the printer  and power 
strip;  

 

A black computer suitcase containing the primary computer, power 
supply, and mouse.  The primary computer is manufactured by Dell.   

 

orange plastic boxes containing rental SI cards;   

 

a bundle of old-style control stands for start/finish controls;   

 

optional:  a black computer suitcase containing the secondary computer, 
power supply, and mouse.  The secondary computer is manufactured by 
Toshiba.   

 

optional:  tent, consisting of  3 sets of metal poles, brown gym bag 
containing connectors, white tarp roof;   

 

optional: 2 white folding  tables and 2 chairs in blue zippered bags;   

 

optional: deep cycle battery and battery charger.  
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